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Universal EYFS Entitlement/Provision 

Key person observations, assessment, next steps planning and review 

Parent/ key person express concern 

Those children who are making slower progress will need carefully differentiated 

learning opportunities to support their development, together with regular and 

frequent monitoring of their progress. 

Discuss with parents with in normal systems 

 

 

Children not making expected progress 

 

These children will generally be expected to catch up with the appropriate support, 

and should not automatically move up to SEN Support.   

 

Children should be supported with good quality planning in place that cross 
references provision with the progress of the children.   

 

Settings will be expected to meet the needs of this group of children from within 

nursery resources with appropriately differentiated planning. 

 
 

 

Parent/ key person and setting SENCO review progress, gather 

information and review strategies already implemented 

 

 

 

 

A decision is made with parents on what happens next 

 

 

 

Child has made progress or                  Child has not made progress 

there are no longer concerns                                

Continue with Universal                             It is decided that the child may need 

EYFS/ Provision or                                     further support 

appropriately differentiated 

planning 

 

 

Check setting 

SEND 

provision 

Audit   

Strategies and 

Interventions 

should be 

recorded using  

‘Next Steps’ 

sheets or Group 

recording 

formats 

The Assess, Plan 

Do Review cycle 

has now started 

Complete a 

meeting record 

with a copy given 

to parents and one 

kept in setting 

records 

1 

2a & 
2b 
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SEN Support 

Children who require specialist or longer term support 

Key person/ SENCO collect further information 

(including from parents) 

 

Decide on the next steps/ actions (possible referrals?) 

What support and strategies will be implemented? 

 

 

Personalised planning in place  

(reviewed approximately every 12 weeks) 

Interventions should be evidence based 

(thought should be given to group sizes, and more individualised work is 

expected at this level. ) 

 

 

 

 

Child continues to make little or no progress 
 

 

 

Continue the cycle with the child receiving more support with 

specialist advice that is outcome based and reviewed regularly. 

                        

 

 

         Child continues to make little or no progress 

 

 

 

 

 

Child’s level of need is progressively more delayed and 

significant and a decision to request an Education Health and 

Care Plan may be necessary 

 

 

 

 

 

 

 

 

Record information 

on a Profile- if a child 

is on SEN Support but 

not complex i.e. has 

only one area of 

difficulty (such as S&L) 

setting would only be 

required to complete 

the ‘one page profile’.  

Strategies and 

Interventions 

should be 

recorded using a 

Personal 

Learning Plan 

recording format 

If appropriate the child 

may be eligible to 
receive support from the 

Early Years Funding 

Panel  

(check criteria if so 

complete appropriate 

paperwork from 

targeted- childcare) 

Complete timetable 

of support 

When 2 or more 

services are involved 

settings should be 

completing 6 monthly 

Team Around the Child 

(TAC) meetings to 

review progress and 

inform any future 

planning 

The Assess, 

Plan Do 

Review cycle 

4 

5 

6 

7 

8 



 

Complex children on SEN Support and/ or are accessing additional funding from 

 Early Years Funding Panel 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A child moves onto SEN Support- specialist services are involved with the child to support a 

specific aspect or aspects of their development or are accessing additional funding from Early Years 

Funding Panel 

The initial targets and strategies provided by the specialist service are discussed with the 

parents/carers.   

Settings should record the different discussions with the parents/carers as the SEND Code of Practice 

states that they should be central to their child's care and any individually planned provision. 

The Team Around the Child (TAC) meetings minutes can be used as it records the parents/carers 

views and it should be signed and dated. 

The agreed strategies and targets and are included within a Personal Learning Plan. 

For complex children we advise settings to use a Personal Learning Plan to detail the general 

management strategies used to support the child.  

(Whilst there are different names for the different formats, the content of the forms are more 

important than the title of the paperwork.)   

 

Personal Learning Plan (and reviews of additional funding) should be reviewed approximately 

every 12 weeks with the parents/carers and outside agencies if appropriate.   

Newly agreed targets are included within a revised Personal Learning Plan  

 

The Record of Intervention, Target monitoring summary sheet and Personal Learning Plan and 

timetable of support will provide on-going evidence of the intervention. This is essential to 

support the reviews of additional funding or any potential request for an Education Health and Care 

Plan in understanding the progress made over a period of time. 

 

 



 

Template examples 

 

APPENDIX 1                               Setting SEND Audit 

 

 

 

 

 

 

 

 

 



 

 

APPENDIX 2a                     Milestone Tracker         

 

 

 

 

 

 

 

 

 

 

 

 



 

APPENDIX 2b         Early Years Provision Map 

 

 

 

 

 

 

 

 

 

 

 



 

APPENDIX 3                        Meeting Record 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

APPENDIX 4                       Profile document  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

APPENDIX 5                    Personal Learning Plan                          

 

 

 

 

 

 

 

 

 

 

 



 

APPENDIX 6                                   TAC Meeting minutes form 

 

 

 

 

 

 

 

 

 

 

  

 

 

 



 

APPENDIX 7                        SEN Inclusion/ Disability Access Funding 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   



 

 

APPENDIX 8                    Timetables of support 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

Settings may find this next template useful for collecting the outcome of daily activities. 

 

 

 

 

 

 

 

 

 

 

 

 

 


